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Recruitment 
a* Requisitions 


b. 


Average nusbar an ba&l 
Positions ocrvered ty requisitions 
Lcations Considered 
Hew Applications 
Reactivated applications 
Rejects and cbelinatioBO 
IMsusd far current vacancies 
Carrespoadonoe with applicants 
Outgoing letters prepared 



on hand 


^plqjnaanfc and Fbuxsmemk 
a. Cases processed to 2830 for 
K How employees entered on duty 
e« Placement follou^up on new employee 

Processing for Overseas Agai g Tyn ian t 
a- travel Orders Processed 
b« inteerviows with oraplojnees 
e. travelers chocked cut 
d. Agents f transportation arranged 

Tasting and Evaluation 

a. Huaber of Persons Tested 

b« Humber of tests administered and scored 
c. Field test reports prepared 

Other 

a* Ratraonnal Relations 

En^plcyeo Interviews - exit interviews, counselling, etc. 

b. Interim Assignment Branch 

Weekly peak on-duty strength 
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INSTRUCTIONS: Officer designations should be used in the "TO” column. Under each comment a line Should be drawn across sheet 
and each comment numbered to correspond with the number in the "TO” column. Each officer should initial (check mark insufficient) 
before further routing. This Routing and Record Sheet should be returned to Registry. 
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COMMENTS 


We would appreciate your in- 
formal comments and suggestions 
on the attached progress report 
for the Personnel Office during 
calendar year 1952. Since we 
plan to submit the report in final 
form the first of next week, we 
would appreciate having your com- 
ments by 10 April. They may be 
noted informally on this routing 
sheet. 
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